


   SUMMIT HISTORICAL SOCIETY
   Naming and Recognition Policy
Approved by SHS Board (September 9, 2025)

Reason for Policy

To establish consistent guidelines and practice for donor naming of SHS structures, activities, programs, etc. in honor of themselves and/or of family members.  Dollar amounts that qualify a donor for naming opportunities have been specified.  The Policy will be used by SHS staff, members of the Board of Directors, and committees formed and operating under the aegis of the Board to inform donors of naming opportunities.

Background

SHS seeks, encourages, and welcomes support from individuals and businesses that can help SHS fulfill its mission “To preserve and collect, provide education and interpretation, and engage our community in the history of Summit County, Colorado.” (Approved Dec 12, 2018)

Naming Opportunities and Naming Request Form

Appendix A: Naming Opportunities
The SHS Director or designee will maintain a current list of Naming Opportunities. Naming opportunities are generally available in the following areas:
· [bookmark: _Hlk207293118]Executive and Scientific Positions or Publications
· Special Programs and Activities
· Exhibitions
· Physical spaces
· Equipment
· Major Capital Fund Campaign Donors

In addition, Appendix A provides guidelines for the size of donations which qualify the donor to name a specific activity, program, or physical item, et cetera.  The Board will decide the donation size which qualifies the donor to attach her/his name or family members’ names to the project. 
 
  The Board anticipates that naming of buildings or physical spaces will be limited to a period not 
  to exceed fifty (50) years.  The Board may adjust this time period based on the gift amount.


    All naming gifts must be reviewed and approved by:
· the Director and
· the Board of Directors or the Board’s Executive Committee.

Appendix B:  Naming Request Form
Donors wishing to name SHS entities after themselves and/or family members will complete Appendix B, the Naming Request Form to inform SHS staff about the specific name(s) they want associated with their donation.

Regardless of the size of the gift, all donors who support SHS will be thanked publicly.  If they wish, they will be recognized based on the size of their gift, in accordance with SHS's standard crediting procedures.

After a named program has been fully funded, SHS may use any remaining funds to support other programs/ exhibitions/ publications/ projects, as applicable.

Conflict of Interest

In accordance with the SHS Conflict of Interest Policy, any SHS board member, committee member or employee who may have an interest in the SHS/donor relationship must disclose this interest. Such disclosures do not preclude gift solicitation or acceptance or imply any ethical breach.

All persons with declared conflicts-of-interest risk must recuse themselves from discussion and/or action with respect to decisions to accept support from the donor with whom they are associated.

Policy Review and Revision

This policy is subject to review by SHS staff and Board of Directors at any time and without prior notice. Recommended changes are subject to review and approval by the Board of Directors.





Adapted from the Shumla Archaeological Research & Education Center’s Policy, www.shumla.org.


Appendix A: Naming Opportunities
· Executive and Scientific Positions or Publications (For example, underwriting a new research project or publication akin to the Summit County Homestead Map)
· Special Programs and Activities (For example, underwriting a new Lecture Series, Historical Tours, Member Recruitment Activities, Ongoing Inventorying and Cataloging of SHS Collection Artifacts) 
· Exhibitions (For example, underwriting the development of new museum exhibitions or portable exhibitions like the SHS Museum on the Move programs)
· Physical spaces (For example, building or improving the Museum or permanent field site facilities or buildings owned by SHS)
· Equipment (For example, underwriting new audiovisual projection equipment, conference room furniture, auditorium seating, new digital scanning equipment, or new construction)
· Capital Fund Campaign Major Donors will have naming opportunities based on the size of their gifts.

Appendix A additionally provides the following guidelines for the size of donations which qualify the donor to name a specific activity, program, physical item, et cetera.

Gift Amount		    Naming Opportunities
$10,000-$50,000	    Publications, Programs and Activities, Exhibitions, Equipment,
				Historic Park Bench

$50,000-$100,000     All the above, plus Major Building Improvements, New Gazebo

>$250,000                 Naming of New Construction of Buildings or Areas within 
Buildings (such as, a Conference/Presentation Room) 

  



Appendix B:  Naming Request Form

Date:   ___________________________________________________________

Donor’s Name:  ____________________________________________________

Dollar Amount of Donation:  ___________________________________________

Name(s) to be Associated with the Donor’s Gift:  ___________________________

__________________________________________________________________

Name of Project, Publication, Program, Exhibition, Physical Space, Equipment, or Capital Campaign or Endowment Fund with which the Name(s) will be associated:

__________________________________________________________________


Does Donor Want Public Recognition of Gift and Gift Amount?  CIRCLE Yes or No

Date the Director Reviews the Naming Request the Donor:  ____________________

Date Request Reviewed by Board or Executive Committee:  ____________________

Date Board Decision Communicated to Donor:  ______________________________
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