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Overview
This policy applies to all information received by the Summit Historical Society (SHS), online and offline, on any platform, including the organization’s website and mobile applications, as well as any electronic, written, or oral communications.  SHS will not sell, share, or trade donor names or personal information with any other entity.  To the extent any donations are processed through a third-party service provider, the donor information will only be used to process the donation.

Donor Privacy
By submitting your information to us or any of our staff, you consent to the terms and conditions of the policy and to our processing your personal information for the purposes stated below.  SHS restricts access to your personal information to only those employees and Board members who need to know that personal information to provide our services.

Personal Information
“Personal Information" is information that identifies you personally, such as your name, address, telephone number, or email address. We collect and store the personal information that you share with us.  
· If you register for and/or attend an event.
· When you make a contribution.
· Our website, www.summithistorical.org, automatically collects Information about your computer hardware and software.

Security of Your Personal Information
Our organization secures your personal information from unauthorized access, use, or disclosure. We use computer servers located in a secure controlled environment.  Credit card transactions are protected through encryption, such as the Secure Socket Layer (SSL) protocol.

Use and Disclosure of Personal Information
SHS will not disclose your information without specific authorization.
· To mailing lists of other organizations.
· In testimonials on the SHS Blog, website, or other publications.
· Recognition lists with other donors in SHS publications.
· To comply with a legal process served on us.
Adapted from the Shumla Archaeological Research & Education Center’s Policy, www.shumla.org.
